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CERTIFIEQ,@. P. GA$ SERVICEMEN FILES 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement). 

Documents re la t ing  t o  c e f i i f y i n a  i n d i v i d u ' g l s  to~&+ice-~.: p;  gas ~et;ring=&.ei,~~g~-;' 
~~~ ~ L ;  

Included are:  Evidence of ce r t i f i ed  servicemen's bond (for  employing~company) 
Evidence of issue of servicemen's c e r t i f i c a t e  
Related correspondence 

~. 
F i l e s  are  arranged alphabetically by employing company. 

ATTACH SAMPLES OF THE FILE 



- .  - . - & 1  

13. Is t h i s  t he  Record Copy of t he  series? [ X I  [ 1 
14. Is there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? [ I [XI 

15. Is the  information contained i n  t h i s  s e r i e s  ever surmnarized or published? I [ X I  
Attacb copy of smary or  publication. 

17. Does the  se r i e s  i n i t i a t e ,  amend or terminate agency pol ic ies  and procedures? [ 1 [ X I  

18. Could the function be performed if the  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

19. Is t he  se r i e s  (or major portion of it) regularly microfilmed? If yes,  why? [ I  % I  

20. Does the record se r i e s  provide data as  input t o  an EDP f i l e ?  r 3 P I  
21. Does the record ser ies  contain documentation produced as EDP printout? [ 1 [ X I  

22. Has the Federal Government issued instructions governing the  retention/dispo- [ 3 [XI 

2b. REQUIREKNTS. "he following requires the f i l e s  t o  be k e p t x e f i n i t e  years: 

a.[lSTATE b.[]STATUPE OF c.[lAUDIT d.[]FEDERAL e.F]ADMINISTRATIVE f.[]HISTORICAL 
LIMITATION PERIOD LAW DECISION VALUE 

(C i t e  L m ,  S t a t u t e ,  or o ther  reason f o r  the re t en t ion  requirement) 

[ 1 Hold i n  the current f i l e s  area month(s)/ year (s ) :  
[ 3 Transfer t o  [ ] Sta te  Records Center [ 1 Local Holding Area; hold year(s): 

Cut off -=ti- files a t  the end of each Fisca l  Year. Hold i n  the current f i les area 
1 year; then, destroy. 

( Indica te  b r i e f l y  r a t i o n a k  f o r  recomnendations above/or wr i t e  addi t ional  remarks)  : 



Department of Agriculture 
Fuel and Measures Division 
Application for  records disposit ion standard dated October 2 8 ,  1974 

Item 25 continued 

MAINTENANCE INSTRUCTIONS: On June 1, 1974 and annually thereaf ter  cut  Off the 
f i l e s  and place folders  i n  the inactive f i l e s .  Commence a new active f i l e  by 
creating folders  for  new companies and withdrawing folders from the cut-off 
f i l e s  and placing them i n  the active f i l e s  for  those companies who renew the 
ce r t i f i ca t e s  for  L:' P. Gas Metering Devices Servicemen. A s  folders are  moved 
from the cut-off f i l e s  t o  the active f i l e s ,  r e t a in  the evidence of bond i n  
the folder ,  bu t  remove and destroy a l l  papers which have no fur ther  value. 


